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Workplace Email Templates - Recruitment
***NOTE: Update copy highlighted in orange to your specific workplace information.

Email 1: 		Sign up / Join the Team
Send date: 		As soon as your workplace has signed up
Subject line:		Let’s raise Guide Dogs! Join me this PAWGUST.

Hi all,
We’re very excited to say that this winter we’re walking to raise funds for Guide Dogs!
I have signed up our team, <insert workplace team name>, for PAWGUST and you can become part of the pack! 
PAWGUST is a fitness and fundraising challenge where you have to walk or run throughout the month of August. You have to commit to either 60km, 100km or 125km!
By braving the cold this August and asking family and friends to sponsor you, you are making your mark on the health and wellbeing of people who have low vision or those who are blind. YOU will be helping to create a world where everyone who needs a Guide Dog, has a Guide Dog.  
It’s time to join a fun yet challenging event to get you and your dog (if you have one!) physically active during the cold winter month of August. 
The best bit about it though is that you can complete the challenge anywhere, anytime! You can walk or run on your own, with friends, organise walking work meetings or head out on your lunch break. 
Become part of the pack today, join our team, <insert workplace team name>, for PAWGUST and let’s help raise some Guide Dogs!
Register here: www.pawgust.com.au 
Click ‘Register’. Select ‘Join a Team’. Search <insert workplace team name> on page 1 of the registration form.

Paws sincerely,
<Signatory>

***NOTE: Update copy highlighted in orange to your specific workplace information.

Email 2: 		Reminder to sign up
Send date: 		A week after Email 1
Subject line:		There’s still time to register for PAWGUST!

Hi Team,
Thank you so much to everyone who has already joined the pack and signed up to the PAWGUST challenge. 
If you haven’t yet, sign up today so that together as a team, we can focus on improving our physical health and wellbeing AND help raise some funds for Guide Dogs!
We’ve had <insert number of team members> team members register so far, so let’s get this pack together, get more active and start creating a world where everyone who needs a Guide Dog, has a Guide Dog. 
Register here: www.pawgust.com.au 
Click ‘Register’. Select ‘Join a Team’. Search <insert workplace team name> on page 1 of the registration form.

If you don’t have your own dog, that’s ok! We can nominate a team dog to walk on behalf of or Guide Dogs can provide us with a puppy to walk for!
We can even set up different <internal / department> teams. Just let me know if you want to do this and we can start up a challenge with each other! 
Don’t PAWS! Let’s round up the team and get our pack together so that we can walk or run this PAWGUST to help raise some Guide Dogs! 
Paws out,
<Signatory>




***NOTE: Update copy highlighted in orange to your specific workplace information.


Email 3: 		Final Reminder to sign up
Send date: 		5 days prior to 1st August
Subject line:		PAWGUST starts on Sunday! Sign up now!

Hi PAWGUST Pack,
Our tails are wagging with excitement because there is only 5 days until we start the PAWGUST challenge!!! 
If you’re still yet to sign up, please register now and join <insert workplace team name> so that together, we can create a world where everyone who needs a Guide Dog, has a Guide Dog. 
It will only take a couple of minutes and you’ll not only feel great knowing you’ve made a commitment to your health and wellbeing, but that you’re walking for a purpose this PAWGUST.  
Here’s the link to Register: www.pawgust.com.au 
Click ‘Register’. Select ‘Join a Team’. Search <insert workplace team name> on page 1 of the registration form.

Thank you so much to everyone who has already joined the pack! We’ve had <insert number of team members> register so far! What a PAWsome pack! I look forward to starting this challenge with you in just a few days!
I will provide everyone with support throughout the month of August and the PAWGUST Team will also help us along the way. I just know our team can smash all our goals, both individually and as a team. So, let’s put our paws together and starting pounding that pavement this PAWGUST!
Paws sincerely,
<Signatory>
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